FORM 2: EVALUATION OF APPLICATION FOR OVERSEAS TRAVEL

SUMMARY OF APPLICATION

	Applicant:
	

	Reason for Travel:
	

	Cost to Tonga
	

	Other costs (met by sponsor or other
	


WHAT IS THE PRIORITY?

	Ministry Rating:
	(circle)        A         B         C         D

	Minister’s Rating:
	(circle)        A         B         C         D

	Reason for Rating:

	


 WHAT ARE THE SPECIFIC BENEFITS TO TONGA?

	Describe the benefits


	

	How likely is it that the benefits will be achieved?


	


HOW WOULD ABSENCE ON TRAVEL BE COVERED?

	Who will act for person?


	

	Will necessary work be done?


	


WHAT IS YOUR COST: BENEFIT EVALUATION
	How do costs compare to expected

benefits?


	

	Are you satisfied that this travel is a good deal for Tonga?


	


WHAT IS THE AVAILABILITY OF FUNDING?
	Is there still budget funding available?
	

	
	

	Will there be other bids for travel

that are better than this one?
	


DECISION

	Travel          Approved            /        Not Approved (circle)

Signature:


