	PUBLIC SERVICE – KINGDOM  OF TONGA

APPLICATION FOR OVERSEAS TRAVEL



	Applicant:
	Ministry:

	Level:
	Post Title:

	Purpose:


	Conference 

Meeting

Other (specify)

	Estimated Cost

Detailing the various

elements


	Cost of event 

Cost of travel

Cost of per diem

Other

TOTAL

	Details of any contribution by Donor Partner:



	Details(provide title of course/conference etc, intended venue, time required etc):



	Details of SDP8 priority/s that this travel will address:



	Describe how the public service will benefit by approval to this application [how will it continue to improved productivity or outputs? Be as specific as possible.]



	How will absence be covered? [who will do the work normally carried out by this person? What other arrangements will be made to carry out the work?



	Details of the applicant

	Current Qualifications:



	What other overseas travel or study has been completed while employed by government in last 12 months. Ministry to attach documentation demonstrating the value to the Kingdom of this travel or study]



	Date of Birth
	Date appointed to public service:

	Date appointed to current Level:
	

	
	

	Signature of applicant:



	Priority of this travel to the Ministry [as per PSC guideline]

	Signature of Head of Department:                   RECOMMENDED                          NOT RECOMMENDED     



	APPROVED                                                     NOT APPROVED

Signature of Minister:


